UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA UNG HOE Péc 1ap - Tu do - Hanh phiic
S6: 21/KH-UBND Ung Hoe, ngay 28 thang 02 niam 2023
KE HOACH

Pao tao can bo, cong chire, nguwoi hoat dong khong
chuyén trach di tap huan, boi dwéng chuyén mon nghiép vu
xd Ung Hoe nim 2023

Can ct Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 cta Chinh phu vé
dao tao, boi dudng can bo, cong chirc, vién churc; Nghi dinh s6 92/2009/ND-CP
ngay 22/10/2009 ctia Chinh phu vé chie danh, s luong, mat s6 ché do, chinh
sach d6i v4i can bo, cong chirc ¢ xd, phuong, thi trdn va nhimg ngudi hoat dong
khong chuyén trach ¢ cap xa; Quyet dinh s6 163/Qb-TTg ngay 25/01/2016 cua
Thi tuéng Chinh phu Phé duyét Dé an dao tao, bdi dudng can bo, cong chiic,
vién chuc giai doan 2016- 2025; Quyet dinh s6 1659/QD-TTg ngay 19/11/2019
cua Thu tuéng Chinh phu Phé duyet Pé 4n “Chu’O’ng trinh Quéc gia vé hoc tap
ngoai ngir cho cén b, cong chirc, vién chirc giai doan 2019- 2030”; Chi thi s
28/CT-TTg ngay 18/9/2018 ctia Chinh phu vé day manh bdi dudng trudc khi bo
nhiém chtrc vu 1anh dao, quan 1y ddi voi can b, cong chure, vién chuc; Thong tu
s6 36/2018/TT-BTC ngay 30/3/2018 ctia Bo Tai chinh hudng dan viée 1ap du
toan, quan ly, stt dung va quyét toan kinh phi danh cho cong tac dao tao, bdi
dudng can bd, cong chure, vién chirc.

Thue hién Ké hoach sé 4446/ KH-UBND ngay 03/12/2020 cua Uy ban
nhan dan tinh Hai Duong vé Pao tao, boi dudng can bd, cong churc, vién chirc
tinh Hai Duong giai doan 2021- 2025.

ij ban nhan dan xa Ung Hoe, xay dung ban hanh Ké hoach Dao tao can
bd, cong chirc, nguoi hoat dong khong chuyén trach di tdp huan, bdi dudng
chuyén moén nghiép vu xa Ung Hoe ndm 2023, nhu sau:

I. MUC PiCH, YEU CAU:

1. Muc dich:

- Nang cao chit luong, hiéu qua tham gia day du cac 16p tap huan, dao tao,
bdi dudng chuyén mon nghiép vu cho d6i ngii can bo, cong chirc, nguoi hoat
dong khong chuyén trach ¢ x4, thon, dé dap tmg yéu cdu clia nhiém vu trong
tinh hinh mai.

- Nham trang bi dy du kién thtrc, nang luc quan 1y, k¥ ning diéu hanh va
thuc thi cong vuy; ¥ thirc trdch nhiém, dao dirc cong vu, dao dtrc nghé nghiép; gén
v6i bdi dudng va nhu cau va quy hoach str dung can bo, cong chirc...

- Pé dap tng yéu cau nhiém vu cong viéc duge giao ngudi ding dau cap
tiy, chinh quyén quan 1y va ban than can bd, cong chirc, nguoi hoat dong khong
chuyén trach xa, thon, duoc cu di boi dudng mot cach tich cuc, hiéu qua.

- Viéc trién khai thyc hién Ké hoach dao tao, bdi dudng can bo, cong
chtrc, nguoi hoat dong khong chuyén trach x3, thon .... ndm 2023 phai duoc tién
hanh nghiém tac, dam bao dung muc tiéu, yéu cau, dbi twong, khi cdp trén mo
16p tri€u tap theo quy dinh.
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2. Yéu cau:
- Khi ctr can by, cong chirc, nguoi hoat dong khong chuyén trach x4, thon
. di dao tao, bdi dudng phai gin voi cong tac quy hoach can by, sat voi yéu
cau, nhiém vu cong vi¢c va tinh hinh thuc té tai dia phuong.

I. POI TUQNG AP DUNG:

1 . Can b0, cong churc xa, nguoi hoat dong khong chuyén trach & xa, thon
dugc quy dinh tai Nghi dinh 92/2009/ND-CP ngay 22 thang 10 nam 2009 cua
Chinh phu.

2. Bi thu chi bd; Truong Ban cong tac Mat tran, Trudng thon va ngudi
giip viéc ¢ thon; cac chirc sdc, chirc viéc cla cac co s thd tu trén dia ban xa
quan ly.

3. Pai biéu HDND x4, khi cép trén triéu tip to chuc tip huan k¥ ning.

4. Uy vién BCH cac doan thé, phan chi hoi cac doan thé & thon ( theo
chwong trinh ddo tao, tdp hudn, béi dwong theo linh viee nganh do nganh doc
cdp trén phéi hop té chike).

I11. MUC TIEU:

1. Muc tiéu chung:

- Tao su chuyén bién manh mé& vé chét luong va hiéu qua trong cong tac
bdi dudng, nghiép vu gop phan xay dung do1 ngii can by, cong chirc, nguoi hoat
dong khong chuyén trach..., cac chirc sac viing manh vé chinh tri, chuyén moén
nghiép vu, c6 du nang luc hoan thanh t6t nhiém vu dugc giao, gop phan vao su
nghiép phat trién kinh té- xa hoi & dia phuong.

2. Muc tiéu cu thé:

- Thuc hién théng nhat, dong bo theo quy dinh cua phéap luét trong cong
tac, cir can bd, cong chirc nguodi hoat dong khong chuyén trach, cac chic sdc
dam bao phu hop véi diéu kién, tinh hinh thyc té tai dia phuong; khuyén khich
can by, cong chirc, ngudi hoat dong khong chuyén trach, cac chuc sdc tham gia
hoc tap theo nhiéu hinh thirc dé khong ngimg nang cao trinh d6 va ning luc thyc
hién nhiém vu dugc giao.

- Viéc tham gia ddo tao, bdi dudng nang cao ning luc hoat dong thyc hién
nhiém vu, cong vu cua can bg, cong chirc, nguoi hoat dong khong chuyén trach
theo chuong trinh ké hoach dao tao cua cap trén dugc tap trung trén mot sb noi
dung chi tiéu cu thé nhu sau:

* Péi v6i cdn bd, cong chive xa va ngwoi hoat dpng khong chuyén trach:

- 100% Can b0, cong chirc xa co6 trinh d§ chuyén mon phu hgp véi ting
churc danh vi tri viéc lam.

- t nhat 70% can bo, cong chuc xa duogc boi dudng cap nhat kién thiec,
ky nang, phuong phap, dao dtrc cong vu.

- Nguoi hoat dong khong chuyén trach duoc boi dudng cdp nhat va
nang cao k¥ nang, phuong phap hoat dong it nhat 01 1an/ nam.

- Can b6 phan chi héi, cac doan thé & thon khu dan cu tham gia tap huén,
bdi dudng theo chuong trinh cia timg nganh.

* Péi v6i dai biéu Hpi dong nhéin din xa:

- 100% dai biéu Hoi déng nhan dan xa nhiém ky 2021- 2026 da hoan
thanh chuong trinh bdi dudng kién thirc phap luat; klen thire, k§ nang va phuong
phap hoat dong trong nam 2022. ( Néu cdp trén tiép tuc t6 chirc trinh béi dudng
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kién thirc phép ludt; kién thirc, kj ning nam 2023; don vi cir dai biéu Hoi dong
nhdn dan xd tham dw day di).

IV. THUC HIEN NOI DUNG PAO TAO, BOI DUONG THEO KE
HOACH CUA HUYEN:

1. V& bdi dudng:

a) Ly luan chinh tri:

- Tham gia day du s6 luong bdi dudng trinh do 1y luan chinh tri theo tiéu
chuan quy dinh ddi v&i can bo lanh dao, quan ly, cac chuc danh can bg, cong
chure xa.

- Thuong xuyén t6 chirc cap nhat ndi dung cac Vin kién, Nghi quyét cua
bang dé nang cao trinh do 1y luan chinh tri ddi véi tat ca can bo, cong chure, theo
quy dinh.

b) Kién thirc quan 1y nha nudc:

- Tham gia bdi dudng kién thuc, k¥ niang quan 1y nha nudc theo tiéu
chuan chic danh cong chtc; ti€u chuan chtc vu 1anh dao, quan ly.

- Cap nhat kién thuc, k§ ning, phuong phap quan 1y chuyén nganh; kién
thirc, phuong phép thuc hi¢n nhiém vy, cong vu dugce giao.

- Cap nhat kién thirc phap luat, vin hoa céng sd, nang cao y thic dao dirc
cong vu, dao dirc nghé nghiép.

c¢) Tham gia bdi dudng kién thitc qubc phong- an ninh theo cac chuong
trinh quy dinh d6i véi can bo, cong chic.

d) Cap nhat va nang cao kién thuec, nang luc hoi nhap quéc té.

@) Kién thuc tin hoc, ngoai ngi:

- Ctr can b, cong chirc tham gia boi dudng trinh d6 ngoai ngir theo tiéu
chuan quy dinh tai Thong tu so6 01/2014/TT-BGDDT ngay 24 thing 01 nim
2014 cua B¢ Gido duc va Dao tao, ban hanh Khung nang lyc ngoai ngir 6 bac
dung cho Viét Nam; theo Quyét dinh s6 1659/QD-TTg ngay 19 thang 11 nam
2019 cua Thu tudéng Chinh phu phé duyet Pé an “Chu’O’ng trinh quéc gia vé hoc
tap ngoai nglr cho can b, cong chure, vién chuc giai doan 2019- 2030”.

- Cir can bo, cong chirc tham gia bdi dudng trinh do tin hoc dat chuin k¥
ning st dung cong nghé thong tin co ban theo quy dinh tai Thong tu sb
03/2014/TT-BTTTT ngay 11 thang 3 niam 2014 cta Bo Thong tin va Truyén
thong quy dinh Chuan k¥ ning st dung céng nghé thong tin.

2. Vé dao tao:

a) Tiép tuc ra sodt cur can by, cong chirc di dao tao trinh d§ dai hoc phu
hop véi diéu kién va yéu cau vé cong tac can bd, cong chirc cua dia phuong.

b) Khuyén khich viéc tu hoc va ddo tao trinh do sau dai hoc cho can bg,
cong chire, phu hop voi chuyén mon, vi tri viée lam gan voi quy hoach dap tng
yéu cau xay dung ngudn nhan luyc chat lugng cao, su nghiép cong nghiép hoa,
hién dai hoa va héi nhap quoc té.

V.NHIEM VU VA GIAI PHAP:

1. Uy ban nhén din x4 ( 12 don vi sir dung) can b, cong chirc, nguoi
hoat dong khong chuyén trach:

- Chu dong, quan tam tao diéu kién dé can bo, cong chirc, nguot hoat dong
khong chuyén trach di boi dudng dam bao chat lugng, hiéu qua.



- Xéc dinh viéc ctr nguoi di boi dudng khong chi trén co sd dé chuan hoa
tiéu chuan chie vu 1anh dao, quan 1y, tiéu chuan ngach cong chirc ma con 1a cin
ctr dé bd tri sap xép vi tri viéc lam va xay dung phat trién nguén nhan luc cia co
quan, don vi UBND xa.

- Viéc hoc tap dé _nang cao nang lyc thue hién nhiém vy, cong vu la giai
phap quan trong hang dau nham gop phan xay dung doi ‘ngii can bo, cong chuec,
nguoi hoat dong khong chuyén trach trén dia ban xa, dé dap tmg yéu cau cong
nghi¢p hoa, hi¢n dai hda va hoi nhap quoc té.

- Pé cao tinh than hoc va tu hoc cua doi ngili can bd, cong chirc, nguoi
hoat dong khong chuyén trach nham nang cao nhan thirc thuc thi nhi¢ém vy, cong
Vu. Khuyén khich tu hoc tip nang cao trinh d6 trén cac linh vuc bang moi hinh
thire dé phu hop v6i hoan canh va vi tri cong tac.

- T6 chic phd bién, tuyén truyén ning cao nhan thic vé chtc ning,
nhiém vu cua cong tac dao tao, boi dudng can bd, cong churc, ngudi hoat dong
khéng chuyén trach 1a trang bi kién thtrc, k§ nang nghiép vu, phuong phap lam
viéc, kinh nghiém diéu hanh va xu 1y cong vige hiéu qua.

2. Panh gia chat lwong dao tao, boi dudng:

- Thyc hién tham gia danh gia, gop y vé chat luong, hiéu qua dao tao bodi
dudng tai cac co so dao tao, co quan quan ly vé noi dung chuong trinh; nang luc
cua giang vién; nang luc to chtrc m& cac 10p dao tao, bdi dudng ciia co quan to
chtrc 16p hoc; muc do tiép thu kién thic can bd, cong chiic, nguoi hoat dong
khong chuyén trach sau khi két thuc khoa hoc vao cong viée thuc té dugc giao.

3. Chinh sach tai chinh:

- Can bo, cong chirc, ngudi hoat dong khong chuyén trach, cac ong ba Uy
vién BCH cac doan thé duoc cir di dao tao, boi dudng dugc hudng ché d6 chinh
sach tai chinh theo quy dinh.

- UBND xa tang cuong khai thac cac nguén thu tao diéu kién hd trg kinh
phi cho can by, cong chirc, nguodi hoat dong khong chuyén trach... dugc cu di
dao tao, boi dudng ( néu co).

- Nghién ctru d6i méi viéc quan 1y, s dung kinh phi dao tao, bdi dudng
pht hop véi tinh hinh thuc t& va quy dinh cua phap luit; dam bao sy chi dong
ctia Uy ban nhan dan x4,trong str dung kinh phi ddo tao, bdi dudng.

VL. KINH PHi THU'C HIEN:

1. Kinh phi dao tao, boi dudng can bg, cong chirc, ngudi hoat dong khong
chuyén trach do ngén sach nha nuéc cip thuc hién theo quy dinh.

- UBND xi sir dung ngudn tai tro cta t6 chirc, ca nhan trong va ngoai
nudc theo quy dinh cta phap luat, dé dao tao, boi dudng can bd, cong chic,
nguoi hoat dong khong chuyén trach ...( néu co).

IV. TO CHUC THUC HIEN:

1. Uy ban nhan dan cac xa:

- UBND x4 phéi hop v6i Thuong truc Pang y; cin cir quy hoach can bo
va tiéu chuéan vé chuyén mon nghi¢p vu ddi voi can bd, cong chuc, cu can b,
cong chirc, tham gia cac 16p dao tao, bdi dudng phu hop véi timg chic danh, vi
tri viéc lam.



- Quan tdm sap xép, b tri, tao diéu kién thoi gian hop 1y dé can bd, cong
chtrc, nguoi hoat dong khong chuyén trach ... dugce yén tam tham gia day du cac
16p dao tao, bdi dudng.

2. Cong chirc Van Phong Dang ty- Noi vu; VP HDND&UBND xa:

- Tham muu UBND x3 xay dung ban hanh K& hoach dao tao bdi dudng
can bo, cong chirc, ngudi hoat dong khong chuyén trach ... cu thé dé thuc hién
muc tiéu ddo tao, bdi dudng chuyén moén nghiép vu do cip trén t6 chic, triéu tap.

- Phdi hop véi Thudng truc Péang ty, cic ban nganh doan thé lién quan
tham muu UBND x3a ctir can bd, cong chirc, nguoi hoat dong khong chuyén trach
... tham gia céc 16p dao tao, boi dudng theo Ké hoach cua Tinh, cta Huyén.
Theo ddi, kiém tra, don doc can bo, cong chirc, nguodi hoat dong khong chuyén
trach ... tham gia du vé sb luong, thanh phan.

- Téng hop két qua dao tao boi dudng can bo, cong chirc, ngudi hoat dong
khong chuyén trach ... tham muu cho UBND xa; bao cdo Phong Noi vu theo
quy dinh.

3. Cong chirc Tai chinh- Ké toan:

- Trén co s& cac van ban huéng din viée st dung kinh phi ddo tao, boi
dudng, hd tro kinh phi kip thdi cho can bd, cong chire, ngudi hoat dong khong
chuyén trach .... dugc cur di dao tao, boi dudng; Hudng dan can bo, cong chirc,
ngudi hoat dong khong chuyén trach ... quyét toan kinh phi dao tao, boi dudng
theo quy dinh ( néu cé).

Trén day la Ké hoach dao tao can bo, cong chirc, nguoi hoat dong khong
chuyén trach di tip huén, bdi dudng chuyén mon nghiép vu xa Ung Hoe nim
2023./.

Noi nhgn:

- UBND huyén; 7

- Phong Noi vu huyén; | ( P€ bdo céo).
- TT Dang uy x3;

- TT HDND xa;

- Lanh dao UBND x3;

-TTUBMTTQ xa ; i

- Trudng cac ban, nganh doan thé xa;

- Can b9, cong chirc thugc UBND x3; )
- Trudng thon; Truong BCTMT thon; Bui Khac Chung
~Luu: VP UBND x ;
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